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Instructions / fr&er :

1.

Examinees are required to answer in their own words as far as practicable. The booklet
contains 33 printed pages.

TIe Tl FUTESE 39 reci A &1 3R &| YRl H 22 AT o6 ¢ |
This question paper has four sections: A, B, C, and D. The total number of questions is
52.

S WA YT H AN @US - A, B, C, T D & Fel Tail by 6eam 52 B

There are 30 multiple-choice questions in Section A. Four options are given for each
question, choose one of the correct options. Each question carries 1 marks.

@US A F Fof 30 Tg Ao Wee § | el 9o & 9K oy few 1w §, 509 § v
e RAered &1 T HITAT| Tcdeh UL T AT 1 37 AUTRT &

Section B — Question numbers 31 — 38 are very short answer type. Answer any six of
these questions. Each question carries 2 marks.

@us B & e TEAT 31 - 38 31 o 30 U &1 5T A fovegl ©F 9=l o 3
ATV | A T2 T AT 2 3iF iR &

Section C — Question numbers 39 — 46 are short answer type. Answer any six of these
questions. Each question carries 3 marks.

Ug C H e HEAT 39 - 46 o 3T YT 8 | SoTH A fohogl T WRaAl & 3R TS|
Tcdeh W ST AT 3 3 AaTRT &1

Section D — Question numbers 47 — 52 are long answer type. Answer any four of these
questions. Each question carries 5 marks.

TUS D A YT TEAT 47 - 52 & 30T U | 378  foheal IR U2t o 39T &ifaiv |
Uk W T AT 5 3 FeTiRa &1
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Section-A

1 . =aTies FrEiter B Ut T A@T-saT fohe T & war Srar § 2
(Which department keep the record of letters in a business organisation?)
(a) w fawmr (Co-respondence department)
(b) 37 fewm(Purchases department)
(c) s fasmr (Planning department)
(d) afsk fermr (Packing department )

2. T8 95T I e shi Hiel o @ dtiek (stamp of office is made on received letters
for )-
(a).wT =1 gfera war s wes (Latter may be safe receiving)
(b) w=r %1 3 3t fe=m s weR(Answered of letter quickly)

(¢ ) oAt a1 feramT e wfy < faafer 3 & wek (Find the receiving date and department
of letters)

(d) s+ @ =15 7€ (None of these)

3. ueh wH forereh Tmeen @1fires &1 36k T 37sh @ (A firm which has more customers
suitable for its)-

(a) =<t wrza( vertical file)
(b) ar wza( Wire file)

(¢ ) == wrza( Shannane file )
(d) 7 @ =ft(All of these)

4. FTTsHATER § s=d gidt & (Index save)-
(a) == T (Labour)

(b) == =1 (Time )

(c) 3w aa b @it (Botha & b)
(d) s & =15 78 (None of these)

5. wfdferfueRtor ed & (Copy is called)-
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(a) T i@ T sat i (Art of letter writing)

(b) w= &t gfaferf o= &t et &1 (Art of copying of letter )
(c ) wHAt St Frsfet i war wi(Art of letter filing)

(d) =7 & @ft (All of these)

6. sigufafaIty 1 312 & (Meaning of Duplicating is)-
(a) o feraT(write letter)

(b) w= &t gfaferfs @=m(Copy of letter )

(c) o= =t siga-dt wfeat @=1(Many copies of letter)

(d) 375 & =g &t (None of these)

7. &1 AT 3 HET B oITeAT T~ SAAER hgedTdl &
(Correspondence between two businessmen is called)-
(a) f=ft o= (Personal letter)

(b) =amries 9= (Business letter)
(c ) st v (Government letter )
(d) 37 & =i & (None of these )

8. =aTdTies 9 o e 3T gid §(Main parts of business letters are)-
(@) (Two )

(b) ==( Four)

(©) ®: (Six)

(d) 17 (Eight)

9. ysdt® 1 u= feradt & (Enquiry letter written by )-
(a) skat (Purchaser)

(b) feskar (Seller)

(c) 3wl a = b 21 (Both a and b)

(d) 37 & =15 7 None of these )

JCERT, Ranchi Class-10_Model Question Paper Session: 2025 -26 Subject- Commerce  Page 3



10. =i Rt sht STHeRR o fofT ford TR o sl hed & |
(Letter is written to get knowledge of economic condition, is called)-
(a) =11ewr u= (Order letter)

(b) f3errrdt v (Complaint letter)
(c) wex w (Reference letter)
(d) 378 @ =g 7€ (None of these)

11. fyrerrra o= fer@ar @ (Complaint letter is written by)
(a) skat (Buyer)

(b) ferskar( Seller )

(c)3wdw a and b (Both a and b)

(d) 375 @ =g 7€ (None of these )

12. 2fae 3 whfee e d9r f5 sira & ?(Debit and credit note prepared)-
(a) feskar g (By Seller )

(b) skar gI(By Buyer) me

(c) wsie 5 (By Agent )

(d) 375 & =g &t (None of these )

13. aforfsares s & e | et 2(The functions of a commercial Bank include)-
(a) ST F&teRR KT (Accepting Deposits )

(b) =B 9™ FATGranting of Loans
(c ) <Rt gfrem(Locker Facility )
(d) 374 @ =t (All of these)

14. foe=ft qg1 § e G a1 s sheard & (Banks which deal in foreign currency are
called )-

(a) rgsR (Money lender )

(b) &= s (Central Bank)

(c) weehrt s (Co-operative Bank)
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(d) fafem=r = (Exchange Bank)

15. sFaErll o fAg 4@t Iwqeh @ g
The most suitable account for a businessman is
(a) Tt st @rar(Fixed Deposits Account )

(b) =1 @mar(Current Account)
(c) sr=ra @rar (Saving Account)
(d) 7 & @ft (All of these )

16. s TTEeRT 1 AT @1 9T @ (Bank does not paid interest to customers on)-
() srera @ W ( Saving Account )

(b) =et =T W ( Current Account )

(c ) urafersmr @rd H(Fixed Deposits Account)

(d) s1aedff ST @Td W) (Recurring Deposits Account )

17. I Ld @R 379 @ T giawrses 8] (While travelling it is convenient to keep
with)-

(a) aTesk 9% (Bearer Cheque)

(b) wwifa =1+ (Crossed Cheque )

(c) s= g ( Bank Draft)

(d) =t = ( Traveller’s Cheque )

18. ST=R I9d @TaT &4 @i dehd &7 (Who can open Post Office Saving Account?)-
(a) a9k =afw (Major)

(b) feranfea qem stfaanfea &t (Married and unmarried)

(c) &1 =afxs wsk @t ( Both two person)

(d) =7 & =ft (All of these)

19. STEFER s=Id o @Td ¥ U THIE § T97 f3ehet wehd 22 (Money withdraw from post
office saving account with one week)-
(a )z I (One time)
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(b) 3r s (Two time)
(c) 9 s (Three time)
(d) 3/ & (Many time)

20. STRER |EHT ST AT e I & g ?(When was post office Saving scheeme
started ?)

(@) @1 1979 # (in 1979)

(b) &1 1971 # (in 1971)

(c) &1 1937 # (in 1937)

(d) &1 1982 % (in 1982 )

21. = o &1 BI1d € (Parts of cheque are )-
(a) & (Two)

(b) = (Three )

(c)=m ( Four)

(d) 375 & =g &t (None of these )

22. = T 31 & 5wt 82 ( Order given in cheque)-

(a) T =aih g1 AL =41k =T (By a person to another person)

(b) @Tder g1 e faw @ (By account holder to particular Bank)
(C ) wh sih 51T 6L i+ =l (By a bank to an other bank)

(d) 375 & =15 &t (None of these)

23. a1 -%eT == sweardl & (Damaged cheque is called)-
(a) =R =% (Blank cheque)

(b) ww@ifera =r=(Crossed cheque)

(c ) faera =i ( Mutilated cheque)

(d) s & =15 72 (None of these)

24, =% =1 IATeLT & St & (Check become dishonoured)-
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(a) & Tr@eh o geaTel | 3FaX =& (When difference in signature of drawer)
(b) & = strTet fafer @1 & (When cheque is next date)

(c) St&r gafyr @ X & (When difference in amount)

(d) =7 & @ft (Al of these,)

25. 9 faafiaa 19 u= =t 22 (Cheque is a written order instrument)-
(a) 3wt |fea (Conditional )

(b) 3 T (Unconditional )

(c)3wdw a st b <Hr (Bothaand b)

(d) 375 & =15 &1 ( None of these)

26. it foret foet@rar 2,39 @ Sirar 22 (one who draws the bill is called)-
(a) ciE

(b) @

(c ) SArerar

(d) weeRat

27. Tafwr foer forer g ferar smar ® (A bill of exchange is drawn by)-

(a) ¥R

(b) TR

(C) 37 & 3t
(d) 7 @& ¢ T

28. foret A o foTu fore for et fe o &9 # for st &2 (How many days are
allowed as days of grace for payment of a bill ?)
(a) 2
(b)3
(c)4
(d)1
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29. fafm= forer o fora 7at & €2 (How many parties are there to a bill of exchange?)
(a) 2
(b)3
(c)4
(d)1

30. 39<t % TR 21d &2 (Parties of Hundi are)-
(a) 2
(b)3
(c)4
(d)5
Section-B

31. SFIHATERT T & HATeRIHar, fifay
Write to need of indexing.

32. srgyfafafuerter i a1 yonforat & am fofay
Write the name of two methods of duplicating..

33. AR U ¥ AT T AT & 2
What do you mean by business letter?

34. T3t vt fete o 31 hRor JIqrsy
State two causes of writing the complaint letter.

35 TIRER hl ST AISHIST o T8 SId13y)
State the name of Saving schemes of post office.

36. FH=T T ASHT § S @1 W Fhall 27
Who can opened account in Sukanya Samriddh Yojana?

37. ¥ o a1 Y& T TSy |
State the main two types of cheque.
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38. fafimrarss yer@r @ am difs)
Name the negotiable instruments.

Section-C
39. 3T a7t qT ST a1l ST & 3719 T {0 &2
What do you understand by inward and outward correspondence ?

40. wrer v o g gfafafs o= i fafer s augmy
Explain the method of copying by photo state machine.

41, STITicek o o fohedl 9 o o A1 ferfa)
Write any four parts of business letter.

42, e grerdt o o o7 sy
State the meaning of reference of letter.

43. I WA #4187
What is current account?

A4, S T WA i @iel Gehal 27
Who can open the account in the bank?

45, 3T =% qAT TG oo § IR Famsy
State difference between bearer cheque and order cheque.

46. foret &1 AT i
Give the specimen of a Bill.

Section-D

A7, ST FIATAT T AT FIT A &7 THHT A oIq1sy |
What do you understand by Business office ? Explain its importance.
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A8. TR hl H&T TUTTE! ST UM hIfSTY)
Describe the main system of filing.

49 STk AT o I Sl THTEY)
Explain the functions of a business letters.

50. STk sk hl gimeT T Ue g8eh skt shi foa=T hifsg)
Define commercial bank and discuss its functions.

51. Ik o ITATEROT o HH hT HARAT Hifg
Explain the causes of dishonour of cheque.

52. fafwr forer @/ 27 a7 ufawm - & forg w37 27
What is a Bill of Exchange ? How does it differ from a promissory Note ?

......................................................................................................

JCERT, Ranchi Class-10_Model Question Paper Session: 2025 -26 Subject- Commerce  Page 10



1—-a
2—--C
3—-b
4—--c
5—-b
6—--C
7—--b
8—--d
9—-a
10—-c
11—c
12—-a
13—-d
14—d
15—Db
16—-b
17—-d
18—-d
19—a
20—-a
21—-Db
22—-b
23—-C
24—-d
25—-b
26—a
27—-b
28—-b
29—-b
30—-b
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